
	
	
	

Step	3	–	TrakieReg	registration	process	
	

Adding	your	event		
	
	

a) Once	your	account	and	athlete	roster	is	ready,	you	can	now	add	your	event.		
	
- Make	sure	you	are	logged	into	TrackieReg	before	your	start	this	process.		
	
- For	Mountain	Bike	and	Cross-Country,	you	will	receive	a	link	that	you	must	open	once	

you	are	logged	in	to	your	account.	This	will	create	your	event	in	your	account.		
	
	
b) Once	you	open	your	Ward	link,	you	will	now	have	access	to	that	event	
	

	
	
c) Before	you	start	registering	your	students,	I	would	SAVE	AND	COMPLETE	LATER	ant	

the	bottom	of	that	page.		
	
		



	
	
	
	

d) You	will	now	see	in	your	Ward	event	in	your	SAVED	REGISTRATIONS.	Once	this	is	done.	
You	can	now	start	assigning	your	students	in	the	appropriate	events.		
	

	
	
	

e) When	you	add	Athletes,	please	make	sure	you	select	your	TEAM	and	checkmark	APPLY	
TO	ALL.		



	


